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MAINTENANCE/REPAIR ORDER

Please fill out the entire upper section

Provider (name of agency)--__________________________________

Property Address:________________________________   Date of Request:________ 

Contact person:___________________________  Telephone #:___________________

Description of Maintenance/Repairs Needed (please only one item per sheet):________________________________________________________________
______________________________________________________________________
Did anyone cause the damage to the property?

_____Yes
_____No

If yes, who?____________________________________________________________ 

Is damage causing any other damage?_______________________________________ 

Date Needed:________________________ 


Maintenance/Work Order Approved?
_____Yes
_____No

If no, why?______________________________________________________________ 

                                                                    ________________________________








Signature & Date


Date Work Completed:_________________________ 

By:____________________________________________________________________ 

Amount of Maintenance/Repairs:

Labor……………………………………..
__________







Materials………………….......
………
__________







Total Maintenance/Repair Costs…
__________
